Management and Executive Development Centre (MEDC)

APPLICATION FOR STUDENT PERSONAL DATA AMENDMENT
(for students registered under Credit Accumulation Mechanism)

( )

Please read the instructions overleaf before completing this form

1. Personal Particulars (* Please delete as appropriate )

Name (Surname first)

( )

Student card no. C

2. Content of Amendment (Enter only those items which need amendment) ( )

Name in English
(Surname first )

Name in Chinese

Chinese Character Codes

Contact telephone no.

Office hours After office hours

Mobile/Pager
/

Fax No. E-mail Address

Correspondence Address

HK ID Card/Passport No.* Date of Birth
/ *

Day Month Year

Nationality

3. Declaration of Student

| declare that all the particulars provided above are true and correct to the best of my knowledge.

Date Signature of Student
FOR OFFICE USE
HK ID Card checked by Date
Copy of HKID Card checked and destroyed Date

Record updated by
(8/01] Date




INSTRUCTIONS TO APPLICANTS

1. A student who wishes to apply for amendment of student personal data should follow the procedures specified
below:- -

2.

()

(ii)

(iii)

This form should be completed and submitted in person or by mail/fax to the Centre Office.
Please note that :

() Part1l-PERSONAL PARTICULARS

The information entered should be the same as that printed on your current student identity card.

(b) Part2 - CONTENT OF AMENDMENT

Enter only those items which need amendment.

(c) Part 3 - DECLARATION OF STUDENT
This form must be signed and dated.

Please bring along your Hong Kong Identity Card (or passport for students who have no Hong Kong
Identity Card) for verification if you submit this form in person. If you prefer to submit this by post/fax, it
is then necessary for you to attach a photocopy of the Hong Kong Identity Card/Passport for verification
purpose. Your Hong Kong Identity Card/Passport copy will be destroyed after the completion of the
amendment process.

Students who amend their names should also complete the “Application for Replacement of Student
Identity Card” (Form MEDO7C) to replace their student identity cards; a fee of replacement will be
charged. MEDO7C

The Centre office will amend the personal particulars of the student concerned in the permanent record under
Credit Accumulation Mechanism. Amendments can only be effected within two weeks after the receipt of the
application.

Separate notification will not be sent to the student after updating of the record.

The amendment of information supplied in this form may also be transmitted to other departments concerned
by the Centre for use in activities related to your studies at the University.

CENTRE OFFICE

Management and Executive Development Centre

QR702, 7/F, Shirley Chan Building, The Hong Kong Polytechnic QR702

University, Hung Hom, Kowloon. - 3400 2773

Tel. no: 3400 2773 Fax no.: 2765 6323 - 2765 6323

OFFICE HOURS

Mondays to Fridays 9:00 am — 12:45 pm 9 12 45
2:00 pm —5:30 pm 2 5 30

Saturdays 9:00 am — 12:00 noon 9 12

Sundays and Closed

Public holidays




